
Preparing a Works Cited

Basic Rules:

1.  Alphabetize by the first word in the entry.
2.   Be sure to place the punctuation correctly.  Remember the Hacker MLA guidelines are Simon in 

this “Simon Says” procedure.  If using database articles, see pp. 30-31 in the Hacker guide.
3.  Works Cited is centered at the top of your page.
4.   Use hanging indents —first line is at left margin; subsequent lines are indented 5 spaces to the 

right.  
5.  Do NOT number your works cited entries.
6.  Remember to list dates in the following order: date month year.  Ex: 9 Dec. 2009
7.  With new MLA format, use only italics for titles and names of media; no underlining.
8.  If list by title only, do not alphabetize using a, an, or the.  See “The Fat Tax” below.
9.   I f you have multiple sources by the same author, alphabetize by title. See the two articles by 

Hoover below.
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